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MMOJIMTUKA
00padoTKHU MepPCOHAIBHBIX JAHHBIX
1. O6uue mostoxxeHUst

1.1. Hactosmas nonuTtuka o0padboTku nepcoHanbHbix JaHHbiXx MBOY «CaBraueBckas
COIII» (manee — [MomuTrka) onpenenser Heau 00pabOTKH MePCOHATBHBIX TaHHBIX,
KaTeropuu U rnepeueHb 00pabaThiBaeMbIX MEPCOHATBHBIX JAHHBIX, KATETOPUH CYOBEKTOB,
MepCOHANIbHBIE JaHHBIE KOTOPBIX 00padaThIBAIOTCS, CITIOCOOBI, CPOKU UX 00pabOTKH U
XpaHeHus1, OPSA0K YHHUTOKEHHUS IEPCOHANBHBIX JaHHBIX MPHU JOCTIKEHUU eNel uxX

00pabOTKH WM MPU HACTYIUICHUH UHBIX 3aKOHHBIX OCHOBaHM B MBOY «CaBraueBckas
Ccoll» .

1.2. JlokanbHble HOPMAaTUBHBIE aKTHl U HHBIE TOKYMEHTHI, periiaMeHTHPYIOIIIe 00paboTKy
nepcoHasbHBIX TaHHBIX B MBOY «Casrauesckas COILLl», pazpabaTbiBatoTCs C yueTOM
noJioxkeHui [lonutuku.

1.3. JlefictBue [Tomutuku pacrpocTpaHseTcs Ha epcoHalbHbIE JaHHbIe, KoTopsle MBOY
«Casrauesckas COILl» o6pabaTbIiBaeT C UCMOIB30BAHUEM U 0€3 UCTIOIb30BaHUS CPEICTB
aBTOMATH3aLUH.

1.4. B [lonuTtrke UCMONB3YIOTCS CAENYIOUINE TOHATHS!
e TIEpCOHANIbHBIE JaHHBIE — JH00ast HHPOpPMAIHsl, OTHOCALIASCS MPSAMO UM KOCBEHHO

K OTPENICIICHHOMY WJIH OompeesieMoMy hu3ndeckomy iy (CyObeKTy
NIEPCOHATBHBIX JaHHBIX);



e TIEPCOHANLHBIC JaHHBIC, Pa3pPEIICHHBIE CYOBEKTOM MEPCOHATBHBIX TaHHBIX JIJIS
pacrpocTpaHeHHs, — IEPCOHAIbHBIC TAaHHBIC, JOCTYI HEOTPAHUYCHHOTO KpyTa JIUI]
K KOTOPBIM MPEAOCTaBICH CYyOBEKTOM IMEPCOHATBHBIX JAHHBIX MTyTEM Ja4u
coriacusi Ha 00pabOTKy IMEePCOHANBHBIX TAHHBIX, Pa3pEIICHHBIX CYyOBEKTOM
MEPCOHAIBHBIX JAHHBIX JIJIS pACIIPOCTPAHEHUS B MOPSIKE, TPEyCMOTPEHHOM
denepanbHbM 3aKk0HOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e oOImepaTop nepcoHaabHbIX AaHHbIX (onepatop) — MBOY «Casrayesckas COILl» —
IOPUINYECKOE JTUI0, CAMOCTOSITEIIHHO MM COBMECTHO C APYTHMH JIHIIAMHU
opranusyoiiee u (1) OCYIIeCTRISIoNee 00padoTKy MepCOHATbHBIX JaHHBIX,
orpenensoiee neia 00padoTKH MEPCOHATBHBIX JaHHBIX, COCTAB MEPCOHATBHBIX
JAHHBIX, MOJISKAIIMX 00paboTKe, AeicTBUs (Onepaliim), COBEpIaeMbIe C
NIEPCOHATBHBIMH JJTAHHBIMH;

e 00paboTKa MepCOHAIBHBIX JAHHBIX — JACHCTBUE (OMepals) WiIH COBOKYITHOCTb
nevicTBuii (omeparuii) ¢ mepCcoHaTLHBIMK JAHHBIMH C HCIIOJb30BaHUEM 1 0€3
UCIIOJIb30BaHUs CPEJICTB aBTOMATU3AINH, BKIIt0UYasi COOp, 3aITHCh,
CHCTEMAaTH3AallNI0, HAKOIJICHHE, XpaHEeHHe, yTouHeHHe (0OHOBJICHHE, U3MCHEHHE),
U3BJICUCHHE, UCIIOIb30BaHuE, Niepeaauy (pacnpocTpaHeHue, MPeI0CTaBICHHUE,
JIOCTYII), 00e3IMYrBaHue, OJOKHPOBAHUE, yIAJICHUE, YHUUTOKCHHUE;

e aBTOMaTU3MpOBaHHAsi 00pabOTKaA MEPCOHANBbHBIX JAHHBIX — 00paboTKa
NIEPCOHAIBHBIX JAHHBIX C TOMOIIBIO CPECTB BHIYNUCIIUTEIILHOW TEXHUKH,

e pacmpoCTpaHEHHE NEPCOHAIBHBIX JaHHBIX — JICUCTBUS, HANPaBICHHBIC HA
PacKpBITHE MEPCOHABHBIX JIAHHBIX HEOMPEICIICHHOMY KPYTY JIUIL,

e TIPEJOCTABJICHHE IMEPCOHATBHBIX JAHHBIX — JICHCTBUS, HAIPABJICHHBIC HA PACKPBITUE
NIEPCOHABHBIX JAHHBIX ONPEICICHHOMY JIMIY WK OTPEACICHHOMY KPYTY JIUII,

e OJOKMpPOBaHWE MEPCOHAIBHBIX JAHHBIX — BPEMEHHOE MIPEKpaIieHue 00paboTKu
MePCOHATBHBIX JAHHBIX (32 HCKIIOUYEHHEM CIIyJ4aeB, eciii 00paboTka HeoOXoauma
JUTSL yTOUYHEHHSI TEPCOHATBHBIX JTAHHBIX);

e YHUYTOXXEHHE MMEPCOHATBHBIX TaHHBIX — IEHCTBUS, B PE3yJIbTaTe KOTOPBIX
CTaHOBHTCS HEBO3MOXKHBIM BOCCTAHOBUTH COJICPYKAHUE MIEPCOHATBHBIX JIAHHBIX B
UH()OPMAIIMOHHON CHCTEME TMEPCOHANBHBIX TaHHBIX U (MJIH) B PE3yJbTaTe KOTOPHIX
YHHUTOXKAIOTCS MaTePHAIIbHBIC HOCUTEIN TICPCOHABLHBIX JaHHBIX

e 00e3TMYMBaHKE MEPCOHAITBHBIX JaHHBIX — ACHCTBUS, B Pe3yIbTaTe KOTOPHIX
CTaHOBHTCS HEBO3MOXKHBIM 0€3 HCITOJIb30BAHUS JIOTIOTHATEIBLHOU HH()OpMAITUN
OTIPEACUTh MPUHAICKHOCTh NMEPCOHANBHBIX TAaHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHATBHBIX JTAaHHBIX;

e HH(pOPMAIIMOHHAS CUCTEMA MTEPCOHATBHBIX TAHHBIX — COBOKYITHOCTb
coJiepKanuxcs B 0a3ax JTaHHBIX TEPCOHATBHBIX JAHHBIX U 00ECTICYHBAIOIINX X
00paboTKy HH(POPMAIIMOHHBIX TEXHOJIOTUN U TEXHUYECKUX CPEJICTB;

e TpaHCTpaHUYHAS ITepe/iada MepCOHATBHBIX JIAHHBIX — ITepeiada MepCoOHaTbHBIX
JTAHHBIX Ha TEPPUTOPHUIO0 HHOCTPAHHOTO TOCYIapCTBA OPTraHy BIACTH
WHOCTPAHHOTO TOCY/IapCTBA, HHOCTPAHHOMY (DPU3HUYECKOMY JIHITY WITH
WHOCTPAaHHOMY FOPUIUYECKOMY JIUILY.

1.5. MBOY «Cagrauesckas COILL» kak onepaTop NepcoHaIbHBIX JaHHBIX 00s3aHa!

1.5.1. CobnronaTe KOH(DUIESHIIMATTEHOCTH IEPCOHATIBHBIX IAaHHBIX, 3 UMEHHO HE
pacmpoCTpaHsATh NEPCOHANILHBIE TaHHBIC U HE MepelaBaTh X TPETHUM JUIaM 0e3 coriacus
CyOBeKTa MepCOHANBHBIX JAHHBIX WM €r0 3aKOHHOTO MPEJCTaBUTEIS, €CIIM MHOE He
MPEeAYyCMOTPEHO 3aKOHOAATEIbCTBOM.



1.5.2. ObecneunTh CyOBEKTaM NMEPCOHATBHBIX JAHHBIX, UX 3aKOHHBIM MPEICTABUTEIISIM
BO3MOKHOCTb O3HAKOMJICHHU C JOKYMEHTaMU U MaTE€pUaIaMU, COACPKALUMHU UX
IIEPCOHAJIBHBIE JAHHBIC, €CIIM HHOE HE MIPENYCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.3. Pa3pscHATh CyObEeKTaM NepCOHANBHBIX JaHHBIX, UX 3aKOHHBIM MPEACTABUTEISAM
IOPUINYECKHE TTOCICACTBUA OTKA3a PEJOCTABUTE IIEPCOHAIBLHBIC JaHHBIE.

1.5.4. brokupoBaTh WM yAAIATh HENPaBOMEPHO 00padaThIBaeMble, HETOUHbIE
NepCOHAJIbHbIE JaHHbIE TMO0 00ecneunTh UX OJOKHPOBAaHUE UM yJlaJIEHUE.

1.5.5. IIpekpaTuth 00pabOTKy U YHUUTOKUTD UK 00C3IMUUTh MEPCOHATBHBIC JaHHBIC TH0O
o0ecrneunTh MpeKpaieHne 00padoTKN U YHHUTOKEHUE WIIH 00€3IMIMBAHIE TIEPCOHATBHBIX
JTAHHBIX TIPU TOCTHKCHUU TIETTH UX 00pabOTKH.

1.5.6. IIpekpaTuth 00pabOTKY MEPCOHANBHBIX JaHHBIX MU 00ECIEUUTh PEKpaICHHIEe
00pabOTKH MEPCOHABHBIX JAHHBIX B CITy4ae OT3bIBA CYOBEKTOM MEPCOHATBHBIX JTAHHBIX
coryiacusi Ha 00pabOTKy ero MepCOHANBHBIX JaHHBIX, €CJIM HHOE HE IPEAYCMOTPEHO
JIOTOBOPOM, CTOPOHOH KOTOPOTO, BBITOIONIPHOOPETATEIeM I IOPYIHUTEIEM IO KOTOPOMY
SIBIISICTCS CYOBEKT NMEPCOHAIBHBIX JTAHHBIX, HIIM MHBIM corianieHuem Mexay [lIkomou u
CyOBEKTOM IEepPCOHATBHBIX JIAHHBIX.

1.5.7. I[IpuauMath Mepbl, HEOOXOIUMBIE M JIOCTATOYHBIE JJISI 0OCCIICUCHHS BBITIOJIHCHUS
00sI3aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U IPUHSATHIMH B COOTBETCTBHU C HUM
HOPMATHBHBIMH IMPABOBBIMU aKTAMHU.

1.6. MBOY «Cagrauesckas COLL» Bnpage:

1.6.1. CamocTOSATENBHO OMPEENSATh COCTAaB U TIEpeueHb Mep, HEOOXOAUMBIX H JOCTATOYHBIX
111 o0ecTieYeHNs BBIOJIHEHHS 00s13aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM U NPUHATHIMU B
COOTBETCTBUH C HIM HOPMAaTHBHBIMH ITPABOBBIMU aKTaMH, €CITH HHOE HE TIPETYCMOTPEHO
3aKOHOJIaTEIILCTBOM O IIEPCOHANIBHBIX JaHHBIX.

1.6.2. Vicionb30BaTh nepcoHaIbHbIE JAHHBIE CYObEKTOB MEPCOHANBHBIX TAHHBIX 0€3 HX
COTJIacus B CITy4asiX, MPeyCMOTPEHHBIX 3aKOHOIATEIIECTBOM.

1.6.3. IIpenocTaBisTh MepCOHANBHBIC JaHHBIE CYOBEKTOB MIEPCOHABHBIX TAHHBIX TPETHUM
JIML@AM B CIIy4dasx, IPELyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.4. IlopyunTtb 00pabOTKY MEPCOHAIBHBIX JaHHBIX JPYTrOMY JIUILY C COTIachs CyOheKTa
NEPCOHATBHBIX JAHHBIX, €CIIM HHOE HE MPEIyCMOTPEHO (ellepalbHbIM 3aKOHOM, Ha
OCHOBAHHUU 3aKJIF0YAaE€MOI0 C 3TUM JIUIOM J10roBopa. JInmo, ocymecTpistoniee 00padoTKy
NEepCOHAIBHBIX JaHHBIX 10 nopydeHuto MBOY «Casrauesckas COLL», 06g3aH0 cobmoaath
MIPUHIIMIIBI ¥ ITpaBuiia 00pabOTKU NMEPCOHATBHBIX TAHHBIX, IPEAYCMOTPEHHbIE 3aKOHOM,
co0o1aTh KOH(GUAECHIINATIBHOCTh MEPCOHANIBHBIX TAHHBIX, IPUHUMATh HEOOXOIUMBIE MEPHI,
HaIpaBJieHHbIE HAa 00ecIieYeHrE BhIMOJIHEHHS 00513aHHOCTEN, PEYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, COBEPLICHHOJIETHUE YYalHeCs], POJIUTEIN HECOBEPIIIEHHOIETHUX
y4aIuxcs, UHble CyObEKThI IIEPCOHATBHBIX JTAHHBIX (Hajee - CYOBEKTHI ePCOHATBHBIX
JTAHHBIX ) 00SI3aHBbI:



1.7.1. B cnyuasx, npeayCMOTPEHHBIX 3aKOHOIATENbCTBOM, TpeaocTaBisiTb MbOY
«CasraueBckasi COIL» nocroBepHbie NEPCOHAIBHBIE JaHHBIE.

1.7.2. Ilpu n3MEHEHNH MEPCOHANBHBIX JaHHBIX, 0OHAPYKEHUH OITMOOK MJIM HETOYHOCTEH B
HUX HE3aMeUTUTENhHO coo0mars 06 atom MBOY «Casrauesckas COLLy.

1.8. CyOBbeKThI MepCcOHAIBHBIX JAHHBIX BIIPABE:

1.8.1. [TomyuaTs nHbOpMAITHIO, KAacAIOITYIOCS 00pa0OTKH CBOMX MEPCOHATBHBIX JaHHBIX,
KpOME CITy4aeB, KOTJa TAKOW JOCTYIT OTpaHU4eH (heepaabHbIMUA 3aKOHAMHU.

1.8.2. Tpe6oBats ot MBOYVY «Casrauesckass COLL» yTo4HUTh EpCOHANILHBIC JaHHBIE,
OJIOKMPOBATh UX WJIM YHUUTOXKUTh, €CJIM NIEPCOHAbHbIE JaHHbIE SBJISIOTCS HEIOJIHBIMH,
YCTapeBIIUMH, HETOYHBIMH, HE3aKOHHO MOIYYCHHBIMH HJIH HE SBJISIOTCS HEOOXOIUMBIMHU
JUTSL 3asIBJICHHOM 11e7TM 00paboTKH.

1.8.3. JlomoHUTH MepcoHaNbHBIC JAHHBIE OIEHOYHOTO XapaKTepa 3asBIICHUEM,
BBIPKAIOUINM COOCTBEHHYIO TOYKY 3PCHUS.

1.8.4. O6xxanoBath aerictBus i oe3xaeiicteue MbOVY «Casrauesckas COIll» B
YIIOJTHOMOYEHHOM OPTaHe IO 3allUTe NPaB CyOhEKTOB NEPCOHAIBHBIX JTaHHBIX HITU B
CyZeOHOM TIOPSIJIKE.

2. [IpaBoBbIe OCHOBaHHUSI 00PA0OTKH MEPCOHAIBHBIX JAHHBIX

2.1. IIpaBOBBIMH OCHOBAaHHUSIMHU 00paOOTKH MEepCOHANBHBIX TaHHBIX B MBOY «CaBradyeBckast
COI» sBAsOTCS yCTaB 1 HOPMAaTUBHBIE MPABOBBIE AKThI, 111 UCTIOJIHEHUS] KOTOPBIX U B
cooTtBeTcTBUH ¢ KoTopbiMU MBOVY «Casrauesckas COLL» ocymecTBiasier 06paboTKy
NEPCOHAJBHBIX JAHHBIX, B TOM YHCJIE:

e TpynoBoiil KOJEKC, NHbIE HOPMATUBHBIE IIPABOBBIEC AKTHI, COAECPHKAIINE HOPMBI
TPYJIOBOTO TpaBa,;

e br1ojkeTHBIN KOJEKC,

o Hasorossrit Kojekc;

o ['paxxmaHckuil KOJEKC;

e CeMeHHBIN KOJIEKC,

o ®enepanbHblit 3ak0H 0T 29.12.2012 Ne 273-D3 «O6 obpazoBanuu B Poccuiickoit
®denepannny U MPUHATHIE B COOTBETCTBUH C HUM HOPMAaTHBHBIC TTPABOBBIC aKTHI,

e COIIMAJIbHOE, IEHCUOHHOE U CTPAXOBOE 3aKOHOAATENbCTBO Poccuiickoii
®denepanuy;

e 3aKOHOJIATENHCTBO B cepe O€30MacHOCTH, B TOM YHCJIE aHTUTEPPOPUCTUICCKOM
3aIUIIEHHOCTH.

2.2. IIpaBOBBIMU OCHOBAaHUSAMHU 00pabOTKH MepcoHaNbHBIX JaHHbIX B MBOY «CapraueBckas
COIII» Takxe ABJISIOTCS TOTOBOPHI ¢ (PU3NUCCKUMH JIUIIAMH, 3asBJICHUS (Coriacus,
JTOBEPEHHOCTH) yYAIMXCSI U POIUTENEH (3aKOHHBIX MPECTaBUTENEH) HECOBEPIICHHOICTHUX
y4aluxcs, coriaacusi Ha 00paboTKy NMepCOHaIbHBIX JAHHBIX.



3. Heaun 00padoTKU MepPCOHATBHBIX JAHHBIX, HX KATETOPUH U NMepevyeHb, KATeropuu
Cy0BbEKTOB, IEPCOHAIbHbIE JaHHbIE KOTOPBHIX 00padaThHIBAIOTCS, CIIOCO0BI, CPOKHU MX
00paldoTKU U XpaHEHUs, MOPSAOK YHHYTOKEHUS MePCOHAIBHBIX JaAHHBIX

1. ean 00padoTKuU: opraHu3anusi 00pa3oBaTeIbHOM 1eSITeJILHOCTH 10
o0pa3oBaTe/IbHBIM MPOrPAMMAM HAYAJIbHOI0 001ero, 0OCHOBHOIO 001Ier0 U CPeIHero
0011ero oOpa3oBaHus, 10NMOJHUTEIbHBIM 0011€00pa30BaTEeIbHBIM MIPOrPAMMAM

Kareropuu
JTAHHBIX

HCpCOHaJ'IBHBIG JaHHBIC

CroenuanbHble
TaHHbBIE

Ilepeuenn
JAHHBIX

e (amuus, UMs, OTYECTBO;

e IO,

e TPaXIAHCTBO;

e JIaTa U MECTO POXKJICHUS,

e u3o0Opaxenue (pororpadus, BUILO);

e [IaCHOPTHBIC JJAHHBIC;

e aJpec PEerucTpaluu Mo MeCTy
KHUTEJIbCTBA,

e anpec (paKTUYECKOTO MPOKUBAHUS;

e KOHTAaKTHbIC IAHHBIE;

e HMHIUBHUIYaJbHBI HOMED
HaJIOTOILIATEIbIINKA,

e CTPaxOBOH HOMEP MHIUBUIYAIHLHOTO
munesoro cuera (CHUJIC);

e CBeJCHHS 00 yCIIEBAEMOCTH
oOyuarolerocs ¥ pyrue CBeIeHu,
oOpasyromuecs B poiecce
peanu3anuu 00pa3oBaTEIIbHON
MIPOrPaMMBlI;

e WHBIC NICPCOHAIBHBIC JIAHHBIC,
MpeIoCcTaBsseMble PU3NIECKUMHU
JIMIIAaMH, HEOOXOINMBIE IS
3aKJIFOUEHUS U UCTIOTHEHHUS
JIOTOBOPOB, UCITOJIHEHUS HOPM
3aKOHOJATENhCTBA B cepe
oOpazoBaHUs

CBeneHus 0 COCTOSTHUHU
3JI0pPOBbS

Kareropun
CyOBEKTOB

OOyuatoriuecs, UX POAUTENHN (3aKOHHBIC TIPEIACTABUTEIIH)

CnocoObl
00paboTku

ABTOMaTI/BI/IpOBaHHaH 06pa60T1<a u 0e3 CpeaACTB aBTOMATHU3allu, B TOM

qucle.

e TIOJyY€HHE NMEPCOHAIBHBIX JAHHBIX B YCTHON M MUCbMEHHOU opme
HEMOCPEJCTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JAHHBIX;

e BHECEHHS MEPCOHATBHBIX JIAHHBIX B KYPHAJIbl, PEECTPHI U
nH(popMalMoHHbIe cucTeMbl U JoKyMeHThl MBOY «CaBraueBckas

COI1I».




Cpoxu

B teuenue cpoka peanuszanuu 00pa3oBaTeIbHON IPOrpaMMBl

o0paboTku

Cpoku B teuenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYPOH € B 3aBUCUMOCTH OT
XpaHEHUS TUIIA JOKYMEHTa, B KOTOPOM COJEPKATCs IEPCOHAIbHbIE JaHHbIE
ITopsinok B coorBercTBuM ¢ [TopsakoM yHUUTOXKEHHS U 00€3TMUMBAHMS
YHUUTOXKEHUS | nepcoHanbHbIX JaHHBIX MBOY «Casrauesckas COIL» B 3aBUCUMOCTH OT

THUIIa HOCUTEIA IICPCOHAJIBHBIX JaHHBIX

2. Hean o0pad

OTKHU: BHINOJHEHUS PyHKUMH U MOJTHOMOYHUI padoToaaresi B TPYA0BbIX

OTHOIIICHUAX, B TOM YUCJIE 00s13aHHOCTE Mo OXpaHe Tpyaa

Kareropun IlepcoHanbHble TaHHBIC Cneuuanbhubie | buomerpuyeckue
TaHHBIX MEPCOHANIbHBIC | IEPCOHATBHBIE
JaHHbIE JTAaHHbBIE

[Tepeuenn e (amwusl, UMs1, OTYECTBO; CseneHus o N3o0pakeHue Ha
JIAHHBIX e IO, COCTOSIHUH doto u

e TPAXIAHCTBO; 3I0POBbS BUJIE03AIINCH,

e J1aTa M MECTO POXKICHUS; MOJTYYCHHBIX C

o m3o0paxenue (pororpadus); KaMmep HaOIr0IeHUS

e TIACIIOPTHBIC IaHHBIC;

e aJpeC PErUCTPALUH 110
MECTY KHUTEIbCTBA,

e ajapec (paKTUYECKOTO
MIPOKUBAHUS,

e KOHTAKTHEIE JaHHEIE,

e WHJIUBHUIYAIHHBIA HOMED
HaJIOTOILIATENbIINKA,

e CTPaxoBOW HOMED
WHIUBUAYAIBHOTO
nuresoro cuera (CHUJIC);

e CBeleHUs 00 00pa3oBaHUH,
KBaTM(UKAIIH,
npodeccnoHanbHOM
IMOJITOTOBKE M IMOBBIIIEHUU
KBaJTU(pUKaIIH;

e CeMeHMHOeE TTO0KEHHE,
HaJIn4ue JeTeH,
POJICTBEHHBIC CBSI3H,

e CBEJEHUS O TPYAOBOU
JIEATEILHOCTH, B TOM YHCIIE
HaJIH4Yre TOOIIPEHUA,
HarpaxaeHui u (1im)
JTUCIUTLTMHAPHBIX
B3BICKaHHUH,

e JIAHHBIE O PETUCTPAIIUU
Opaka,

e CBEICHUS O BOMHCKOM yYETe;

e CBelIeHUS 00 MHBATUIHOCTH,




e cBeJeHHA 00 yaepKaHuu
QIMMEHTOB,

e CBEJIEHHA O J0XOJE C
MPEIBIIYIIEro MeCTa
paboTHI,

e HHBIC IEPCOHATILHBIE
JaHHBIE, IPEIOCTABISIEMbIC
paboTHUKaMU B
COOTBETCTBHUH C
TpeOOBaHUSMU TPYAOBOTO
3aKOHO/IaTeNbCTBA

Kareropuu PaboTHUKY, KaHIUIaThI HA paboTy (CorcKaTen)
CyOBEKTOB
CriocoOsl ABToMaTu3upoBaHHas 00paboTKa u 6e3 CpeJCTB aBTOMAaTU3AL1H, B TOM
o0paboTku quCIIe:
e [IOJIyY€HHE [IEPCOHATBHBIX JaHHBIX B YCTHON M MUCbMEHHOU (hopme
HEIMOCPEACTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JaHHbIX;
e BHECCHMS IIEPCOHAIBHBIX IAaHHBIX B KYPHAJIbl, PEECTPHI U
nHpOopMaMOHHbIE cucTeMbl U JOKyMeHThl MBOY «CaBraueBckas
COIL»
Cpoku B teueHune cpoka AeMCTBUSA TPYIOBOTO AOroBOpa. [ KaHAMIaTOB — B
00paboTKH TE4YEeHHUE CPOKa, HEOOXOIMMOTrO JJIsl PACCMOTPEHHSI KaHUAATyphl U
3aKJIF0UYEHUS TPYAOBOIO JOroBOpa
Cpokn B TedeHune cpoka, ycTaHOBIEHHOIO HOMEHKJIATYypOil 1€ B 3aBUCUMOCTH OT
XpaHeHus TUIIA JOKYMEHTa, B KOTOPOM CO/IepKaTcs EPCOHAIbHbIE JAHHBIE, B TOM
qucie B COCTaBe JUYHBIX jaed — 50 et
ITopsnox B cootBercTBuM ¢ [TopsakoM yHUUTOXKEHUS U 00€3TMUMBAHUS
YHUUTOXKEHHUS | mepcoHanbHbIX TaHHBIX MBOYVY «Casrauesckas COILl» B 3aBUCUMOCTH OT

TUIIa HOCUTCJIA ICPCOHAIIBHBIX JaHHBIX

3. Heapb 00padoTKu: peaau3anus rpaxIaHCKO-NPaBOBbIX I0TOBOPOB, CTOPOHOI,
BbITOJI0NIPUOOpeTaTeIeM WIN MoJrydaTesieM KOTopbix sBjsieTcss MBOY «CaBraueBckasi

co»

Kareropun IlepcoHasibHBIE JaHHBIE

JAaHHBIX

Ilepeuenn e (amuius, UMs, OTYECTBO;
JAHHBIX e I[IaCIOPTHBIC JAHHEIE,;

e ajpec peructpanuu u (Win) GaKTUIecKOro NpoKMBaHUS,

e KOHTAaKTHBIE TaHHBIE,;

e MHIUBHUYaJbHBII HOMEp HAJIOTOIJIATEbIINKA,

e HOMEp PacyeTHOIO CYETa,

e HOMep OaHKOBCKOM KapThl,

e HHBIC NIEPCOHATIHHBIE TAHHBIE, TPEIOCTABIIEMbIC (PN3MUCCKIMHU




JunamMu, HeO6XOI[I/IMBI€ JJIA 3aKJIIFOYCHUA U UCITOJTHCHUA
JOTOBOPOB

Kareropun KoHTpareHnTsl, napTHEpPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Cnioco6bl ABTOMaTH3MpOBaHHAsA 00paboTKa U 6€3 CpeACTB aBTOMATH3AIUH, B TOM
00paboTKu qucIie:
e TIONy4YEHHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCHMEHHOU (opme
HEMOCPEACTBEHHO OT CyOBEKTOB NEPCOHABHBIX JaHHbIX;
e BHECEHMS NEPCOHATBHBIX JAHHBIX B KYPHAJIbI, PEECTPhI U
nHpopMannoHHbie cucTemMbl U JokyMeHT MBOY «CaBrayeBckas
COLI»
Cpoxku B Tedenue cpoka, HEOOXOIUMOTO JIJIsl HCTIOTHEHUS 3aKIFOUEHHOTO 1I0r0BOpa
o0paboTku
Cpoxku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOH €l B 3aBUCUMOCTU OT
XpaHeHUs THUIA JOKYMEHTA, B KOTOPOM COJIEPKaTCs IEPCOHAIBHBIC TaHHbIC
ITopsnox B cootBerctBuu ¢ [lopsiakomM yHUUTOKEHUS U 00€3IMYMBAHUS
YHUUTOXEHUsA | nepcoHanbHbIX JaHHBIX MBOY «Casrauesckas COILL» B 3aBucuMoCcTH OT

TUIIa HOCUTECIA ICPCOHAJIBHBIX JaHHBIX

4. Ilesanb 06pad

OTKH: o0ecneyeHne 0e30MacHOCTH

Kareropun IlepcoHasIbHBIE JAaHHBIE
JaHHBIX
[lepeuens e (amunus, uMs, OTYECTBO;
JaHHBIX e TIaCIOPTHBIE IaHHBIE;
e ajapec peructpaiuu u (Win) GakTHIECKOTro MPOKUBAHHUS;
e KOHTAaKTHBIC JAHHBIE
Kareropun [Tocerurenu MBOY «Cagrauesckas COLL»
CyOBEKTOB
Cnioco6s1 ABTOMaTH3MpOBaHHasi 00paboTKa U 0€3 CPEeICTB ABTOMATH3AIIUU, B TOM
o0paboTku qHCIe!
e TIOJIyu€HHE MEePCOHATBHBIX JaHHBIX B YCTHON M MUCHbMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHABHBIX JaHHbIX;
e BHECEHM IEPCOHAIBHBIX JIaHHBIX B KYPHAJIbl, PEECTPHI U
nHpopManoHHble cucTeMbl U TI0KyMeHThl MBOY «Caprauesckas
COIL»
Cpoku B teuenue neprona HaxoAeHUS oceTUTeN Ha Tepputopur MbOY

00paboTKu

«Casrauesckag COIL»




Cpoxu B teuenue cpoka, yCTaHOBIIEHHOI'O HOMEHKJIATYPOU /1€ B 3aBUCUMOCTH OT
XpaHeHUs TUIA JOKYMEHTA, B KOTOPOM COJIepKaTCsl IEPCOHAIbHBIEC IaHHbIE, B TOM
yucie MuHUMYM 30 THEH B OTHOIICHUU 3aIMCEH KaMep BUACOHAOIIOICHUS

ITopsinok B coorBercTBuM ¢ [TopsakoM yHUUTOXKEHUS U 00€3TMUMBAHMS
YHUUTOXKEHUS | nepcoHabHbIX JaHHBIX MBOY «Casrauesckas COIL» B 3aBUCUMOCTH OT
THUIIA HOCUTEJIS IEPCOHAIbHBIX JAHHBIX

4. YcaoBusi 00padoTKH MEePCOHAIBHBIX TAHHBIX

4.1. MBOY «Caprauesckas COIL» ocymiecTBisieT cOop, 3aMuch, CUCTEMATU3AIIHIO,
HaKOIUICHHE, XpaHeHue, yrouHeHne (0OHOBJICHNE, M3MEHEHHUE), H3BJICUCHHE, UCITOJIb30BaHHE,
nepenady (pacnpocTpaHeHue, IpeocTaBIeHHe, T0CTYI), 00e3IHYUBaHNE, OJIOKMPOBAHHE,
yAQJICHUE U YHUUTOKEHUE MEPCOHAIBHBIX JaHHBIX B COOTBETCTBUU C 3aKOHOJATEIIHLCTBOM O

MePCOHAJIBHBIX JTAHHBIX M JIOKAJIbHBIMH HOpMaTHBHBIMHU akTaMu MBOY «CaBradeBckast
COIIy.

4.2. Bce nepconansubie qanabsie MBOY «Casradyesckas COIL» momydaer ot cyObekTa
MEPCOHANBHBIX JAHHBIX, a B CIIy4asX, KOrjaa CyObeKT MepCOHANBHBIX JAHHBIX
HECOBEPILICHHOJICTHUH, — OT €ro poauTeNe (3aKOHHBIX MPEICTABUTENCH).

4.3. Ilomyyenne o 00pabOTKY MEPCOHAIBHBIX JaHHBIX, Pa3PEIIEHHBIX CYOBEKTOM
MEepPCOHANBHBIX JaHHBIX 715 pacnpoctpanenus, MbOVY «Casrauesckas COLLI»
OCYILECTBIISIET C COOJIIOJIEHHEM 3aIlIPETOB U YCIOBUH, IPETYCMOTPEHHBIX 3aKOHOM.

4.4. MBOY «Cagsrauesckas COIL» oOpabaTbIBaeT nepcoHaIbHbIE JaHHbIE!

o 0€3 UCIMOJIb30BaHUs CPE/ICTB aBTOMATHU3AlINY,

e C HCIIOJIb30BAHUEM CPEJICTB aBTOMATHU3ALMH B IPOrpaMMax U UH(MOPMaIIMOHHBIX
cucremax: «1C: 3apmnata u kaaps», «1C: bubnuoreka», «QIeKTpOHHBIN
JHEBHUK», « [TuTanue».

XpaHeHI/IC NEPCOHAIIBHBIX JaHHBIX:

4.5.1. MBOY «Casrauesckas COILl» xpaHUT nepcoHANbHBIE TJaHHBIE B TEYCHUE CPOKA,
HEO0OXOMMOTO JIJISI TOCTHKEHHS TIeJIe nX 00pabOoTKH, a TOKYMEHTHI, COIepIKaIue
MePCOHANBHBIE TaHHBIE, — B TEYCHHE CPOKA XPAHEHUSI IOKYMEHTOB, MPEAYCMOTPEHHOTO
HOMEHKJIATYPOH JIeJ1, C y4eTOM apXHUBHBIX CPOKOB XPAHCHUSI.

4.5.2. TlepcoHanbHble TaHHBIE, 3aUKCUPOBAHHBIE HA OyMaXXHBIX HOCUTEIISAX, XPAHITCS B
3anmMpaeMbIx mKkadax Ju0o0 B 3alTMPAEMBIX TIOMEIIEHHSIX, IOCTYIT K KOTOPBIM OrpaHHYeH.

4.5.3. IlepcoHasibHBIC TaHHBIE, 00padaThIBacMbIE C HCITOIH30BAHUEM CPE/ICTB
ABTOMATHU3AIINH, XPAHATCS B TAKOM MOPSIIKE U HA YCIOBHSIX, YTOOBI UCKIFOUYUTD




HEMPAaBOMEPHBII MM CIy4allHBIA JOCTYI K HUM, YHUUTOKEHHE, U3MEHEHHE, OJIOKUPOBaHUE,
KOIIMPOBAHUE, IIPENOCTABIECHUE, PACIIPOCTPAHCHUE IIEPCOHAIBHBIX JaHHBIX, 8 TAK)KE UHBIE
HEIIPpaBOMEPHBIE JEHCTBHS B OTHOLIEHUU IIEPCOHAIIBHBIX TaHHBIX.

4.6. JIuua, OTBETCTBEHHBIE 32 00paboOTKy nepcoHatbHbIX JaHHBIX B MBOY «CaBraueBckas
COII», npekpamiatoT ux o0padaThIBaTh B CICAYIOMNX CIyJasx:

e JIOCTUTHYTHI LIeJH 00pabOTKH MEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JCUCTBUS cOrjacus Ha 00pabOTKy NepCOHANBHBIX JAHHBIX;
e OTO3BAHO corjacue Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX;

e 00paboTKa MepCOHANBHBIX JAHHBIX HEIIPABOMEpPHA.

4.7. Ilepenada mepcoOHAIBHBIX JAHHBIX:

4.7.1. MBOY «Caprauesckas COIll» obecrieunBaeT KOHPUICHIMAIBHOCTD MTEPCOHATBHBIX
JIAHHBIX.

4.7.2. MBOY «Caprauesckas COIll» nepenaer nepcoHalbHBIC JaHHBIC TPETHUM JIUIAM B
CJIEIYIOLIUX CITyJasix:

e CYOBEKT NEpCOHAJIBbHBIX JIaHHBIX JaJl COIJIacue Ha epeaady CBOUX JaHHBIX;
e IiepelaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUAMH 3aKOHO/1ATENILCTBA
B PaMKaX yCTaHOBJICHHOM IPOLIEAYPBI.

4.7.3. MBOY «Cagrauesckas COIll» He OCyIIECTBIISICT TPAHCTPAHUIHYIO IIepeIady
MEPCOHAJIbHBIX JTAHHBIX.

5. AKTyaJ’II/IZ{aHI/Iﬂ, HCIIPABJICHUEC, YIAJTCHUEC H YHHUYTOKCHUE NIEPCOHAJIBHDBIX JaHHBIX,
OTBETHI Ha 3alIPOCHI Cyﬁ"beKTOB NEePCOHATBHBIX JAaHHBIX

5.1. B ciiyuae npenoctaBieHus CyObEKTOM MEPCOHANBHBIX IaHHBIX, €r0 3aKOHHBIM
npesicTaBuTeNeM (DaKTOB O HETIOJIHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX HJIM HE3AKOHHO
MOJTyYeHHBIX NepcoHanbHbIX AaHHBIX MBOVY «Casrauesckas COIL» akTyanusupyer,
UCIPABIIAET, OJOKUPYET, yAaIsAeT WM YHUUYTOXKAET UX U YBEJOMIISIET O CBOMX JAEHCTBUIX
CyObeKTa MepCOHANBHBIX JAHHBIX.

5.2. Ilpu pocTmwkeHnH 1eneil 00paboTKH MePCOHATBFHBIX JTAHHBIX, a TAKXKE B CITy4ae OT3hIBa
CyOBEKTOM MEePCOHATIBHBIX JaHHBIX COTJIACHs Ha 00pabOTKy NEPCOHATIBHBIX JAHHBIX
MepCOHANbHBIE TaHHbIE MMOJIEKAT YHUUTOKEHUIO, €CJIM HHOE HE MIPETyCMOTPEHO I0TrOBOPOM,
CTOPOHOM, ToTy4aTesieM (BBIrOAOIPUOOpPETATENEM) 10 KOTOPOMY SIBIISIETCS] CYOBEKT
MEPCOHANBHBIX TAaHHBIX.

5.3. YHHUTOXECHHE TOKYMEHTOB (HOCUTENCH), COMepIKallnX MepCOHAIbHBIC JaHHbIE,
MIPOU3BOJIUTCS B COOTBETCTBHHU C [1opsIKOM YHUUTOXKEHHS 1 00€3TMYNBAHUS TIEPCOHAIBHBIX
JTAHHBIX , B 3aBUCUMOCTH OT THUIA HOCUTENS MEPCOHABHBIX TAHHBIX, CTUPAHUS WU
(hopMaTUPOBaHUS ANEKTPOHHOTO HOCHUTETIS.

5.7. To 3ampocy cyObeKTa MepcoHANbHBIX IAHHBIX WA €r0 3aKOHHOTO MPEACTaBUTENS
MBOY «Cagsrauesckass COIL» coobmuraer emy mHbOpMaIiiio 06 06paboTke MepcoOHATBHBIX
JAHHBIX CYOBEKTa B CPOKH U B MOPSJIKE, YCTAHOBICHHOM 3aKOHOM.



